
Revised:  October, 2006 
CITY OF GREENWOOD PARKS & RECREATION DEPARTMENT 

PARK / FACILITY USAGE APPLICATION 
 
 
Park / Facility to be used:            
 
Greenwood Resident Responsible for Rental:        
Street Address of Renter:           
City: GREENWOOD     State:    INDIANA      Zip:       
Phone (home):          (work)       
 
Name of Organization (if applicable):          
Street Address:            
City:      State:    Zip:    
Contact Person (if different than above):         
Phone (home):          (work)      
 
Event:        Projected Number Attending:   
Date(s) to be used:    Rain Date (if applicable)     
Starting Time:          Ending Time:         
                               (including set-up time)                                        (including tear-down & clean-up time) 
Administrative Review/Special Needs (to be completed by office staff in consultation with applicant) 
Electricity (Some shelters 110 volt/15 amp. serv. only, light bulbs not provided):   
Fireplace (Craig Park #1 only; user must extinguish fire):     
Folding Chairs (*Amphitheater Only- Additional Charge of $3.00 per chair):   
Special Parking Considerations:         
Special/Other Needs: (Explain)         
 
*Portable Toilets (Additional Charge):       
Applicant must pay for One (1) rented Portable Toilet per every Fifty (50) persons  
anticipated in attendance at all Greenwood Amphitheater events.  No Exceptions.    
Fees for portable toilet rentals shall be charged as established by the Park Board. 
 
*Crowd and/or Traffic Control Considerations (Additional Expense): _______   
The Park Board and/or the Chief of Police may require Applicant to pay for  
crowd and/or traffic control the day of the Event.  Such fee shall be determined  
by the Park Board and/or the Chief of Police. 
 
*Proof of general liability insurance is required for all Greenwood  _______ 
Amphitheater events, and others, as necessary, in a minimum amount  of  
One Million Dollars ($1,000,000.00), which must specifically state on the  
Certificate: “City of Greenwood, 2 N. Madison Avenue, Greenwood, IN, 46142 –   
Named as Additional Insured,” as well as name the City of Greenwood as a  
Certificate Holder.   No exceptions. 
 
For Office Use Only 
Amount Paid __________ Receipt Number _________  Date Paid ____________ 
 
____________________________________________________  _______________ 
Executive Director, Greenwood Parks and Recreation Department  Date of Approval 

                    



 
RENTAL RULES  

  
• No vehicles or trailers are allowed off the roadway or in the grass at any time. 
• No admission/entry fees may be charged to persons attending the event. 
• Water is available in restrooms and drinking fountains only.  Water for hoses is not 

available. 
• The Greenwood Parks & Recreation Department asks you to help keep our parks clean and 

keep rental fees down.  If you do not wish to be CHARGED for the cost of clean-up after 
your event, you are responsible for bringing your own trash bags and taking all of your 
trash with you when you leave. ________ (Initial) 

• Please bring rental application, rental agreement and receipt with you on rental day. 
• Availability of facilities are on a first-come, first-paid basis. 
• Rental fees are due and payable at the time the facility is reserved.  Facilities must be 

reserved at least five (5) business days in advance of the date of the event. 
• Field lighting will not be made available under any circumstances. 
• No alcoholic beverages of any kind are permitted on City or Park property. 
• Be prepared – bring extra toilet paper, soap and paper towels.   
• NO FIREPITS, BOUNCE HOUSES OR AMUSEMENT EQUIPMENT ALLOWED IN 

PARKS. 
 

RENTAL AGREEMENT 
 

THIS AGREEMENT entered into between the undersigned and the CITY OF 
GREENWOOD PARKS AND RECREATION DEPARTMENT on this____day of 
                                   ,  20_____, shall govern the rental and use of the 
__________________________________ (ONLY) for the above-mentioned times and date, 
subject to the following provisions:   
   

1. The undersigned agrees to adhere to all rules and regulations of the City of 

Greenwood Parks and Recreation Department, and any City, County or State 

ordinance relating thereto. 

2. The undersigned further understands and agrees that possession or consumption of any 

alcoholic beverage by minors or adults on City of Greenwood Parks and Recreation 

property is strictly prohibited. 

3. The undersigned further understands and agrees that in the event of any violation of 

the foregoing, or any of the rules and regulations of the City of Greenwood Parks and 

Recreation Department or any violation of the City, County or State ordinances, that 

an authorized agent of the Greenwood Parks and Recreation Department is fully 

empowered to initiate appropriate action, including termination of the rental period 

and/or the activity undertaken or to be undertaken. 

 



 

4. The undersigned understands and agrees to inform all guests, including adults and 

minors, that all personal property placed in or around the rented premises, including, 

but not limited to motor vehicles parked on the premises, shall be so placed at the sole 

risk of the owners of said property. 

5. The undersigned further acknowledges that he shall inspect the facilities prior to their 

usage and ensure that said facilities / property are neat, clean, and in a good state of 

repair, and that there are no defects posing threat of injury of any kind to any guests of 

the undersigned.  Should the undersigned find that the facilities contain any defects, he 

shall notify a member of the Greenwood Parks and Recreation staff immediately and 

shall not permit himself nor any of his guests to utilize said facilities or property until 

all defects are remedied and/or eliminated. ______ (Resident Initial) 

6. Cancellations must be made a minimum of 5 business days in advance for a refund.  

Refunds will be issued through the city claim process that takes approximately 1-2 

weeks. 

7.   Organizations or individuals wishing to utilize the Amphitheater, Gazebo or 

Reflections Plaza Pavilion must submit a completed Park/ Facility Usage Application 

Packet, including providing a proper Certificate of Liability Insurance, as required, to 

the Park and Recreation Department at least thirty (30) days prior to the proposed date 

of the event, along with a letter of intent attached as a cover letter to the application, 

which describes in specific detail the scope and nature of all proposed activities at the 

event.*  All application packet paperwork, including proper proof of liability 

insurance, MUST be received in complete and approved form no later than 

fifteen (15) days prior to the date of the scheduled reservation.  If this FINAL 

deadline is not met, approval for the event shall be denied.  NO EXCEPTIONS.**    

______________ (Resident Initial) 

 

As the undersigned person requesting this usage, I agree to be responsible for the proper 

conduct of the involved participants and for proper care to this facility.  I further agree that I 

shall be solely liable for the restoration of this facility to its original condition should any 

damage occur or clean up following the event be required.    

 

 



 

I understand and agree that if this facility is left in an unsatisfactory condition, and 

any repair or restoration following this event is performed by Park employees to return 

this facility or the grounds to their original condition, additional fees may be  

charged to me to cover the costs of any and all such repairs and restoration.  

_________________ (Resident Initial) 

I furthermore agree that I will be responsible for ensuring that all trash, debris, 

refuse and waste materials generated by this event are collected and removed from Park 

property at the event’s conclusion.   I will be responsible for all costs of  staff clean-up of 

this facility after my event, as determined necessary by the Parks Department,  to be 

charged to me in the amount of Twenty-Five Dollars ($25.00) per hour, per employee, 

plus expenses, with a minimum charge of Fifty Dollars ($50.00).  I further understand 

that failure to pay these costs by their due date may subject me to additional legal action 

taken by the City Attorney, and that I will be responsible for any expenses incurred by 

the City as a cost of collection of these fees, including but not limited to court costs and 

attorney’s fees._____________ (Resident Initial)   

 
Signature of Greenwood Resident Responsible for Rental:  

 
     ___________________________________________     Date:________________________ 
 
 *Proof of general liability insurance coverage for the event, which specifically lists 
the “City of Greenwood, 2 N. Madison Avenue, Greenwood, Indiana, 46142 – Named As 
Additional Insured” as well as naming the City of Greenwood as a Certificate Holder on the 
insurance is required for ALL Greenwood Amphitheater events (NO EXCEPTIONS) and 
may be required for rentals of other outdoor performance facilities.  If proof of liability 
insurance coverage is required, a signed, original of the Certificate of Liability Insurance 
must be provided as an attachment to the Facility Use Agreement and Application.  The 
amount of general liability insurance coverage required may range from a minimum of 
One Million Dollars ($1,000,000) to Three Million Dollars ($3,000,000) depending on the 
crowd size and/or type of event, and any additional amount above the minimum One 
Million Dollars ($1,000,000) in coverage required shall be determined at the discretion of 
the Park Board.  No exceptions for proof of insurance will be made. 
 
 **  Please attach a copy of the proof of liability insurance information to this 
document.  Please note that this application may not be approved without proof of 
adequate liability insurance, subject to evaluation by the City Attorney’s Office, the 
Greenwood Parks and Recreation Board and/or the Greenwood Board of Public Works 
and Safety. 
 
 ***  Please attach a copy of any licenses or permits required by the City for this 
event, if applicable, before submitting application for approval.   



WAIVER AND RELEASE OF LIABILITY/INDEMNIFICATION  
FOR PARKS & FACILITIES  RENTAL 

 
The undersigned agrees and understands that the City of Greenwood Parks and Recreation 

Department is furnishing only the opportunity to utilize a Parks facility and is not providing 

supervision or instruction.  The undersigned agrees that as a resident of the City of Greenwood, 

Indiana, for and in consideration of the use of aforementioned facility through this rental 

agreement, that the undersigned does freely and voluntarily enter into this release of liability, and 

that all of the participants using this facility, including the undersigned, have been advised and 

are aware of the possible damage or loss from whatever causes that may arise from the approved 

usage of such a facility, and agree to assume all risks in connection with the use of this facility 

and forever release and hold harmless the City of Greenwood, Indiana, its employees, officers 

and agents, for any and all bodily injury or personal injury known or unknown, death or property 

damage caused by any accident or incident which may occur as a result of our utilization of this 

facility.  

 I have been advised of the possible damage or loss that may occur from the utilization of 

this facility, and hereby agree to indemnify, defend and hold harmless the City of Greenwood, 

Indiana, its employees, officers and agents, from and against any and all liabilities, damages, 

costs, expenses (including attorney’s fees), demands, actions or rights of action of whatever kind 

or name either in law or equity, brought by myself, my family, heirs, assigns and any other party, 

arising from my rental and/or utilization of this facility.  I furthermore hereby agree to indemnify 

the City of Greenwood, Indiana, its employees, officers and agents, for any and all bodily injury 

or personal injury, known or unknown, including death and/or personal property damage, caused 

by any accident or incident which may occur to any participants at my event or result from our 

utilization of this facility.   

I have read the waiver and release of liability/indemnification carefully and understand all 

the stated terms.  ______(initial) 

 

Signature of Greenwood Resident Responsible for Rental:  

 ________________________________________     Date:________________________ 
 

  
  

 
  
 


